
Projects and Stewardship
Manager
March 2022



02

Fields in Trust protects and champions parks and green spaces in perpetuity across the UK. 

Established in 1925, we passionately believe parks and green spaces are the beating hearts
of our communities, with transformational powers to promote access, health and wellbeing,
social cohesion and happiness. We work in partnership with landowners to protect their
green spaces for good. We also champion and protect our green future at local, national and
devolved level, because the power of parks and green spaces transcends any one
government brief and short-term decisions are threatening our longer-term legacy.

We are seeking to appoint a Projects and Stewardship Manager (PSM), who reporting to the
Head of Projects and Stewardship, will work as part of the Projects and Stewardship (P&S)
team, providing a central project management resource to support the successful delivery of
our parks and green space protection portfolios. This role will manage the smaller-scale
protection portfolio and individual projects, and will oversee the effective monitoring and
delivery of the strategic portfolios through designing and implementing a suitable PMO and
project tools. 

Introduction
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What types of projects will the Projects and Stewardship Manager support?
 
The core areas of work are our two protection portfolios. 

The first is our multiple protection portfolio, which has different programmes of work
happening simultaneously with landowners across the UK. Some of these programmes will
last for 2-3 years, and some will happen much quicker, but all have the aim of protecting
green spaces at scale. 

This is a relatively new way of working for the charity, so the PSM will be key in making the
programme management function run efficiently, ensuring that different teams are well co-
ordinated, and that we have the best management and evaluation tools to deliver the
benefits we expect from the programmes. 

Whilst we expect this part of the role to be heavily involved in the internal smooth running of
the programmes, it is highly likely the PSM will be responsible for the delivery of specific
programmes as we see an increased interest in this scaled work. This will involve a lot of
relationship management with local authorities, Officers and Councillors. 

Here are some of the programmes we are currently delivering:

Liverpool City Council – protecting 100 spaces over 3 years
Wrexham Borough Council – protecting 10 country parks in 2022

The second protection portfolio is for individual protections that we receive on an ad hoc
basis, and the PSM will hold full responsibility for this portfolio. As a charity we need to
maximise our opportunities for income generation. We want to make the 30 or so ad hoc
individual protections we receive each year work a lot harder for us, and the PSM will learn
the process we have currently, and ensure we stay on track with current practices, whilst
undertaking a full review and redesign of the portfolio management. The PSM will continue
to hold responsibility for the rollout and management of the new process.

This is a great opportunity to reshape a well-established process and bring real change and
improvement to the charity, in line with our protection criteria and KPIs. 
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Protection portfolios and projects

https://www.fieldsintrust.org/liverpool
https://www.fieldsintrust.org/News/wrexham-set-to-expand-to-37-number-of-protected-green-spaces
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Job Description

Projects and Stewardship Manager
Hours: Full time, 37.5 hours a week

Salary: £37k

Location: Shepherd’s Bush

We operate from a pleasant, accessible office, about 300 metres from Central Line and
Overground stations (not step free – one step/pavement).

Job Summary

Reporting to the Head of Projects and Stewardship, you will work as part of the Projects and
Stewardship (P&S) team, providing a central project management resource to support the
successful delivery of our parks and green space protection portfolios. This role will
manage the smaller-scale protections portfolio and individual projects, and will oversee the
effective monitoring and delivery of the strategic portfolios through designing and
implementing a suitable PMO and project tools.
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To lead on the design, implementation and management of programme management
tools for the portfolios of work and to create the foundation for a central PMO
To lead on the review and management of the smaller-scale protection portfolio process
so that it meets strategic need and aims
To work closely with the Senior Projects and Stewardship Manager on the management
and delivery of programmes of multiple protections within town and parish councils
To work collaboratively with the Head of P&S and Senior P&S Manager to undertake
research and horizon-scanning insight capture, that could lead to new strategic
partnerships and opportunities
To support the Head of Projects and Stewardship in implementing improvements to the
Projects and Stewardship delivery model systems and processes.
To lead on the independent delivery of short-term projects from start to finish working
with key partners and stakeholders for a successful outcome
To prepare and manage tools and documentation for projects/portfolios, ensuring
successful monitoring, evaluation, risk and change management
To support the Head of P&S with internal reporting against KPIs and portfolio
To coordinate the creation of an impact and evaluation framework for the green space
protection portfolios, to better evidence the impact the charity is making
To contribute to work across the P&S and wider team in areas such as answering
enquiries, writing funding bids, the co-design of new project concepts progress and
external reporting against partnership agreements of funding obligations

Key Responsibilities

Additional Information

Infrequent site visits with overnight stays may be required as part of the protection
application process, access to a car/driving licence is also a requirement.
To undertake any other duties that may reasonably be required to fulfil the duties of this
post.
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Person Specification

In order to be considered for this post you will have to demonstrate that you already
have:

Qualification
 
 
 

Experience

Knowledge

Project management qualification eg Prince 2,
Agile/Sprint/Scrum

A minimum of two years working in project or
programme management
Creating and embedding processes/templates to
facilitate complex programmes and delivery
improvements
Leading on successful projects and programmes
from concept to evaluation, on time and budget
Building evaluation frameworks for project
lifecycles and monitoring against strategic
objectives
Training and leading people through workshops,
presentations co-design and collaborative testing

Different types of research and insight capture
methods (quant and qual), and strong excel skills
(knowledge of service design desirable)
Background in health and wellbeing,
environment, community development or
volunteer sectors
Understanding of equity, accessibility and
inclusion issues

Desired

Essential

Essential

Essential

Essential

Essential

Essential

Desirable

Desirable

Essential / 
Desirable
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Skills
 
 

Great people skills, able to robustly manage
partner/stakeholder relationships, and invite
engagement with new strategic contacts
Strong IT and data management skills and
confidence in handling personal, confidential and
legal data
Excellent organisational skills, and ability to
organise multiple pieces of work with meticulous
attention to detail

Essential

Essential

Essential

Professional and articulate, with initiative and problem-solving disposition
Able to introduce teams to new methodologies with humour and patience

Key attributes:

Annual leave 25 days plus bank holidays and discretionary close over Christmas
Season ticket loan
Group pension scheme with matched employer contributions up to 5% salary
Death in service benefit
Two days per year volunteer leave in addition to annual leave
Hybrid / flexible working

Also support to ensure accessible working and training budget for staff CPD.

Benefits of employment



How to apply
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For more information, please contact Katherine Anderson-Scott, Charisma Charity
Recruitment, info@charismarecruitment.co.uk or 01962 813300.  Applications should be
submitted through the Charisma website and include your CV and supporting statement.

We welcome and encourage applications from people of all backgrounds. We do not
discriminate on the basis of disability, race, colour, ethnicity, gender, religion, sexual
orientation, age, veteran status or other category protected by law. 

Closing date for applications: 20 April 2022, however applications are being reviewed and
interviews are being conducted on a rolling basis, so please apply without delay to avoid
disappointment. 

mailto:info@charismarecruitment.co.uk
https://www.charismarecruitment.co.uk/job/projects-and-stewardship-manager-fields-in-trust


info@charismarecruitment.co.uk
01962 813300 / 0207 998 8888
charismarecruitment.co.uk  


