
 
 
 

Organisation brainstrust 

Job Title Grants and Trusts Fundraising Manager 

Salary £30-36k 

Term Permanent, 37 hours a week  

Location Office and hybrid working in Leeds, or 
home working 

Reports to Chief Executive  

Benefits Flexible working 
Holiday allowance: 32 days per year 
including public holidays – pro rata per 
month in first year. 
Pension: National auto-enrolment pension 
scheme with contributions held by NEST. 

 

WHO ARE WE? 

There are over 80,000 people living with a brain tumour in the UK, with 16,000 more people 

diagnosed each year. Brain tumours are the biggest cancer killer of the under 35s, with more 

than 500 brain tumour diagnoses reported annually in children aged 0 to 19 years in the UK. 

Although the incidence is lower as compared with other childhood cancers, brain tumours 

are the most common solid childhood tumour, and children who survive face unique 

challenges in the short and longer term. What causes brain tumours is unknown and 

incidence is increasing.  

However, at brainstrust we know that these statistics don’t help people and their loved ones 

on the day they are told ‘you have a brain tumour’. We know that a brain tumour diagnosis is 

confusing, isolating and overwhelming, and that these problems are exacerbated by not 

being able to access care and information quickly and easily. That is why brainstrust exists, 

to help people access proactive support, a community, and good information that can 

improve knowledge and understanding, reduce anxiety, increase preparedness for events, 

instil control and improve satisfaction with treatment. We work with people in the clinical 

setting to secure the best possible care for people with a brain tumour, campaign to solve 

real issues and provide personalised support and resources that help people with a brain 

tumour, and their loved ones, to live the life they want after diagnosis. 

 

ROLE SUMMARY 

This is a crucial role working directly with the Chief Executive to maintain and develop an 

essential income stream for the organisation. The postholder will manage the existing grants 

and trusts funding pipeline (£160k secured), research and develop new opportunities and 

build and steward funder relationships to deliver a sustainable pipeline, including timely and 

accurate reporting to funders. 

 

KEY RESPONSBILITIES  

• Overall responsibility for the existing Grants and Trusts portfolio: managing funding 
pipeline to achieve personal targets and support team targets (total G&T target 
income c. £250k+ per annum) 



 
 

• Strategic development: Work with the Chief Executive to develop the fundraising 
strategy for the Grants and Trusts income stream. 

• Research and prospecting: Undertake research to identify new funding opportunities 
and develop income pipeline. 

• Budgets: Work closely with the Head of Finance and contribute to bid budgets, 
annual budgets and forecasts for Grants and Trusts activity. 

• Bid Development: Work closely with the Chief Executive, Head of Finance, Project 
Officer and Support Team to define and develop fundable project plans, including 
multi-year propositions to help provide long-term sustainability. 

• Writing: Lead on the preparation, creation, submission and monitoring of high quality 
and compelling proposals/bids and reports.  

• Resources: Maintain and develop a library of inspiring and relevant case studies and 

FAQ lists. 

• Stewardship: Provide excellent funder stewardship, ensuring everything from prompt 
acknowledgements, updates, reports, appeal asks, invitations and creating and 
delivering engagement opportunities including online and in-person events. 

• Collaboration: Work collaboratively to ensure a joined-up approach, in order to 
optimise opportunities.  

• Reporting and administration: maintain accurate records and reporting of all Trusts 
and Grants activities and correspondence. 

• Compliance: Ensure that all fundraising activities comply with current and relevant 
legislation and follow the best practice principles set out in the Institute of Fundraising 
Codes of Practice.  

 
Other responsibilities  
 

• Contributing to a productive and creative working culture within the organisation.  

• Any other tasks as reasonably required by brainstrust, including some evening 
and weekend work if required. 

 
 
WHO ARE WE LOOKING FOR? 
 
Experience and skills  

• Minimum of two years’ experience successfully working in a fundraising role, ideally with 

a proven track record of achievement in Grants and Trusts fundraising. 

• Excellent written skills to create accurate, powerful, compelling, and persuasive 

proposals/bids and other copy in a range of formats and tailored for the audience. 

• Experience of prospect researching and managing pipelines. 

• Experience in stewarding and reporting to funders. 

• Experience matching the needs of prospective funders with the needs of the charity. 

• Excellent interpersonal skills with the ability to relate to people at all levels and 

confidently represent the charity whether in person, on the phone, by video link or in 

written format.  

• Good IT skills, including all key Microsoft Office suite applications and Teams, with 

added experience of CRM database systems advantageous.  

• Knowledge of budgets important, but ability to prepare budgets is not essential. 

 
Key attributes 
 



 
 

• Organised, with the ability to manage a variety of tasks to meet deadlines under 

occasional time pressure. 

• Creative approach, but with good attention to detail. 

• Ability to work autonomously and collaboratively.   

• Ability to build relationships with people from a range of backgrounds and levels of 

seniority. 

• Excellent communicator, with ability to adjust according to the audience. 

• A commitment to the aims and objectives of brainstrust. 

 

A GREAT PLACE TO WORK 

This is a full-time, permanent role with flexible hours and flexible working practices. We 

focus on objectives and outcomes rather than the clock. The role and organisational strategy 

are established, but there is plenty of scope to make your mark and make the role your own. 

You will be working with a dynamic, energetic, and supportive team who are truly passionate 

about changing lives. You will be able to implement ideas quickly, with autonomy, but with 

support from those around you to give you confidence. 

 

 

 


